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AI-generated content may be incorrect.]	Auto Desk Build File Naming Convention	2/23/2026
Files/Shared/QC
Activity Card – AC-1_25.06.02 – these dates should reflect the date of work, not the date the upload is created)
 Advanced Notification Card -  ANC-1_25.06.02 – these dates should reflect the date of work, not the date the upload is created)
Here are examples of the rest: 
Submittals
Org Chart/Resumes = 105.19.01 (for Revisions/Updates, number them 105.19.01 /R1, R2 .. etc) Due at start of project and whenever there’s a revision
QC Monthly Reports = 105.19.02 (“QCMR June 2025” for example) Due the 15th of the following month – include current timestamped Lab Certs
Pre-Activity Meetings = PAM#1_25.06.02_107.01, 202.01, etc) uploads are due next working day.  Notifications should be one week prior to meeting unless extra time is necessary to invite other entities. 
 Materials Tracking = MTL#1_25.06.02_SRM928 60cy (Due next working day)
QC Samples = STL#1_25.06.02_SRM928 7 Day (14 Day, 28 Day etc) each break will be uploaded as a new Version (i.e.  28 Day breaks are usually V3)
                         STL #2_25.06.06_HMA w/TSR
                          STL #3_25.06.13_Nucor #4, #5, #(__) Rebar
                          (Refer to Table 1 for Turnaround Times).  If not listed on table 1, refer to Table 2 or [NDOT sampling and testing frequency (per contract only)]
Contractor’s Daily Reports =  CDR#1_25.06.02 (Due within 30 days).  Maybe submitted as a weekly packet. CDR#1_25.06.02-25.06.07
QC  Deficiencies and NCRs
NCRs are tracked in the Issues log.  Enter them as NCR#1 and attached the signed NCR form and any other necessary attachment.  Upload the resolution there also, name it as NCR#1 Resolution.  
QC Deficiencies – they are logged and resolved in the same place.  Be sure to state the date of the occurrence.
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